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Letter of Introduction 

Dear Candidate, 

Thank you for your interest in serving as an elected official for the City of Aurora.  

This candidate packet will provide you with required all forms and serves to answer 

questions and guide you through the process of declaring your candidacy. The 

Office of the City Clerk administers the municipal elections and is available to assist 

you in answering any questions you may have. The City Clerk’s office suggests you 

seek private legal counsel if you have any legal questions. Ultimately, compliance 

with the City Election Code falls on the candidate running for office. 

Aurora is a home-rule municipality and is governed by a charter adopted by the 

voters. The City of Aurora operates under the council-manager form of government, 

which is described in more detail in this document. There are three classifications of 

elected officials including an at-large mayor, four Council Members elected at-large, 

and six ward Council Members elected by citizens in each respective ward. Aurora’s 

elections are non-partisan and elected officials are elected to office without 

consideration of political party affiliation. Aurora currently has an estimated 

population of 374,154 residents and approximately 190,000 registered voters.  

Many questions that are not specifically covered in this packet can be found using 

online resources.  Please visit the City Clerk’s Election page at, 

https://www.auroragov.org/ and the City Code at, 

https://library.municode.com/CO/Aurora/codes/code_of_ordinances. 

We wish you success on your journey.  Please do not hesitate to contact the Clerk’s 

Office with any additional questions you may have. 

Sincerely, 

 

 

      

Kadee Rodriguez, City Clerk 

 

 

 

 

 

 

https://www.auroragov.org/
https://library.municode.com/CO/Aurora/codes/code_of_ordinances
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Form of Government – Council-Manager 

The City of Aurora operates under a council/manager form of government, 

combining the political leadership of elected officials with the managerial expertise 
of a professionally trained, local government manager appointed to the position. 

Council Members are the city’s policy makers, elected by popular vote to be 
responsive to citizens’ needs and wishes. 

 
The City Council focuses on: 

• Aurora’s short-term goals 
• Major projects and long-term considerations such as capital improvement 

projects 
• Land use development 

• Capital financing 
• Strategic planning 

• Approving the annual budget 
 

 
The City Manager Oversees the day-to-day operations of the City and serves at the 

pleasure of the Mayor and Council. 
 

The City Manager: 
• Ensures that the policy directions set by the City Council are carried out. 
• Ensures that the City’s delivery of public services is of high quality and is 

provided in an efficient and cost-effective manner. 
• Prepares a recommended budget for the City Council. 

• Recruits, hires and supervises City staff. 
• Provides objective information and recommendations to the City Council 

regarding issues and decisions. 
 

 
Detailed information regarding the specific duties of the Mayor and Council 

Members can be found later in this document. 
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Qualifications of Candidates 
 

Qualifications Required to Run for Municipal Office 

All candidates must meet the following basic requirements to run for municipal 

office in Aurora: 
• Be a resident of the City (see additional explanation below) 

• Be 21 years of age or older on the date of the next election 
• Be a United States citizen 

• Have no felony convictions 
• Be a registered elector of Aurora 

(You may register to vote or receive more information from the Secretary of 
State’s website: https://govotecolorado.com)  

 
Residency Requirements 

All candidates must reside within the municipal boundaries of the city of Aurora for 
at least one-year immediately preceding the date of the election. Candidates for 

ward seats are required to be one-year residents of the respective wards from 
which they are elected. Candidates, if elected, must maintain residency within the 
municipal boundaries of the city of Aurora, and if elected to represent a specific 

ward, maintain residency within that ward. 
 
 

Declaration of Candidacy 

Announcement of Candidacy 
A Candidate Affidavit form must be filed with the City Clerk within ten days of 

announcing your candidacy or receiving a contribution. You may announce your 
candidacy at any time. For purposes of municipal campaign and finance disclosure, 

you will become a candidate for election if: 
• You publicly announce an intention to run for office through speech, 

statement, or other public communication. 
• If you or someone else circulates a nomination petition on your behalf. 

• You make an expenditure or receive a contribution, either monetary or in-
kind, to support your election. 

• You organize a candidate committee under Section 54-103 of the City Code. 
 

Information on registering committees can be found in the Campaign Finance Guide 
or in the newly adopted Section 54-2 of the City Code. 
 

Nomination Petitions 
If you are interested in running for municipal office, you may obtain a nomination 

petition form on the Election page of the City of Aurora website, 
https://www.auroragov.org/ . Please refer to Section 54-32 of the Aurora City Code 

for additional information related to nomination petition requirements. 

 
Nomination petitions may be circulated and signed beginning the 90th day and 
ending on the 70th day prior to the date of the election. A candidate can only 

circulate a petition for one office for the regular municipal election. You may 
circulate your own petition, or others may circulate the petitions on your behalf. 

../../New%20Folder%20With%20Items%202/Candidate%20Affidavit.pdf
https://www.auroragov.org/
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Once you have received the required number of signatures for the office you are 
seeking (see below), you will file your nomination petition with the City Clerk.  

 
The petition requirements are as follows: 

• For mayor and council members at-large 
o Signature requirement: 100 signatures 

o Petitions must be signed by registered electors residing within the 
corporate limits of Aurora. 

 
• For council members from within a ward:  

o Signature requirement: 50 signatures 
o Petitions must be signed by registered electors residing within the 

corporate limits of Aurora and the ward which the person wishes to 
represent. 

 
Every such nomination petition packet shall have endorsed thereon or appended 

thereto the written affidavit of the candidate accepting such nomination. The 
acceptance of nomination shall contain the place of residence of the candidate and 

the name of the candidate in the form that he or she wishes it to appear on the 
ballot. The candidate's name may be a nickname or include a nickname but shall 
not contain any title or degree designating the business or profession of the 

candidate. 
 

If, after review of each signature, the City Clerk determines that your nomination 
petition does not contain the requisite number of valid signatures, you will have 

until 64 days before the date of the election to amend your nomination petition by 
collecting addition signatures. Registered electors are not permitted to electronically 

sign a petition and are encouraged to sign in blue or black ink for legibility 
purposes.  
 

Write-in Candidacy 
If you miss the deadline to declare your candidacy as described above, you may 
register as a write-in candidate meaning you will be eligible to run, but your name 

will not appear on the ballot but a ballot line for write-in candidates will be 
provided.  All write-in candidates must file an affidavit with the City Clerk no later 
than 64 days before the election affirming that you are qualified to run for 

municipal office and wish to be a write-in candidate. All write-in candidates must 
comply with the provisions of the municipal code by filing: 

• a candidate’s affidavit and qualification statement 
• committee’s statement of organization 

• the required statements of contributions and expenditures. 
 

Withdrawal of Candidacy 
If you declare your candidacy and subsequently wish to withdraw your name from 

consideration, you must file an Affidavit of Withdrawal of Candidacy with the City 
Clerk expressing your intent to withdraw.  You may withdraw as a candidate by 

filing a written affidavit at any time until the 63rd day before the day of the election. 
 

../../New%20Folder%20With%20Items%202/Candidate%20Affidavit.pdf
../../New%20Folder%20With%20Items%202/Candidate%20Affidavit.pdf
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Signs 
Signs on public and private property are regulated by ordinance: 

• Political signs cannot be erected on any public property, such as parks, public 
buildings, bike paths or public signs. 

• Signs cannot be attached to any traffic control device, directional or 
regulatory sign, or placed in the public right-of-way. Public right-of-way 

includes all street medians, visibility triangles, and highway/street shoulders. 
Generally, right-of-way along highways and streets extends in towards the 

property approximately ten (10) feet from the curb, flow line or gutter. 
• Signs cannot be larger than six square feet per side and no more than four 

feet from the ground. 
• Signs must be removed seven days following the date of the election. 

• Political signs do not require a permit, but this exemption does not relieve 
the owner (candidate) of the responsibility of erection, maintenance and 

compliance with the provisions of the code of ordinances pertaining to signs. 
• To place a political sign on a vacant property requires the permission of the 

property owner before posting. To obtain owner information of a vacant 

property, the following information is provided: For properties in Arapahoe 
County, call 303.636.1371. For properties in Adams County, call 

303.659.2120. 
 

Political advertising, including signs, is now subject to additional provisions under 
Section 54-104.5 of the City Code. Candidates are strongly encouraged to review 

this provision before producing any campaign signs. 
 

Political signs in violation of any portion of the City Code may be confiscated 
without notice by city staff according to the provisions of Aurora City Code Section 

146-1609. 

 

Voting 

Regular municipal elections take place on the first Tuesday of November in odd 

numbered years. Aurora follows the Municipal Election Code and the Uniform 
Election Code of 1992, articles 1-13 of Title 1 of the Colorado Revised Statutes, 

which provides that elections held in November of odd-numbered years are to be 
considered coordinated elections, ones in which several jurisdictions with 

overlapping boundaries and the same voters hold elections on the same day. The 
Uniform Election Code further provides that these elections are to be conducted by 
the county clerk and recorder. Since the adoption of the Act, the City of Aurora has 

participated in coordinated elections. These elections are conducted as mail ballot 
elections. In a mail ballot election, ballots are automatically mailed to all active 

registered electors.  
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Position Responsibilities 

Mayor 

The Mayor shall be considered a full-time officer of the City. The Mayor shall be 
recognized as the head of the city government for all ceremonial purposes, by the 

courts for serving civil processes and by the government for the purposes of 
military law. The Mayor shall preside at meetings of the council and shall execute 

and authenticate legal instruments requiring a signature as such official. 
 

Article 3-2 and Section 2-31 of Aurora’s Charter and Code delegates the power of 
the Mayor. Please refer to these sections for further information about the duties 

and responsibilities of the Mayor. 
 

 
Mayor Pro Tem 

The Council shall choose the Mayor Pro Tem, for a term of one year, by a majority 
vote. 

The Mayor Pro Tem shall perform the duties and responsibilities of the Mayor in the 
absence of the Mayor and such other powers and duties as shall be conferred and 

imposed upon him or her by ordinance. The Mayor Pro Tem shall not be subject to 
the tie vote restriction relating to the Mayor. 

 
 
City Council Member 

In general, Council Members are required to attend all City Council meetings, vote 
on each item appearing on the agenda (unless there is a conflict of interest), and 

are expected to represent the residents of their district. This includes serving as a 
liaison between residents and City staff. In addition, the City Council annually 

reviews and adopts a budget, which serves as the organization’s key policy 
document. As members of the City Council, individual Council Members do not 

provide direction. All authority and power is exercised through action of the City 
Council collectively. 
 
Article 3-9 and Section 2-32 of Aurora’s Charter and Code delegates the power of 

the City Council. Please refer to these sections for further information about the 
duties and responsibilities of the City Council members. 

 
 

Meetings 
The City Council meets for regular session every second and fourth Monday of the 

month, at 6:30 p.m. If necessary, the regular City Council Meetings can be 
preceded by an Executive Session. City Council also meets for a Study Session on 

the first and third Monday of the month, at 5:30 p.m. All meetings where the 
transaction of business occurs, except for Executive Sessions, are considered public 
meetings under the Colorado Sunshine Act and are open to the public. Six members 

of the Council constitute a quorum and, as such, may only meet in the context of 
an open meeting noticed to the public. 

 
• The Executive Session is closed to the press and the public pursuant to 24-6-

402 C.R.S to allow City Council to discuss matters involving property 

https://library.municode.com/co/aurora/codes/code_of_ordinances?nodeId=PTIICOOR_CH2AD_ARTIICICO_S2-31MAMAPRTE
https://library.municode.com/co/aurora/codes/code_of_ordinances?nodeId=PTIICOOR_CH2AD_ARTIICICO_S2-31MAMAPRTE
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transactions, legal advice, negotiations, personnel matters or confidential 
documents. State law limits the topics that can be addressed in this meeting. 

• Study Sessions are for Council to discuss policy issues. The public is invited 
to listen, but public comments may not be made unless solicited by the City 

Council. No formal vote of City Council on policy matters is taken at this 
meeting.  

• The formal City Council Meeting has an agenda which follows a set routine 
that allows City Council to consider and vote on the formal business of the 

City. 
 

In addition to attendance at Council Meetings, Council Members’ attendance is 
required at meetings of one or more of the City’s policy committees to which they 

have been appointed. The City Council also serves as Commissioners on the Aurora 
Urban Renewal Authority. Council Members may also be selected to serve on 

boards or committees of regional, state, and national organizations. Council 
Members regularly conduct ward meetings and also attend community and ward 

events and activities. 
 

Three workshops are held each year: a winter workshop, a spring workshop, and a 
fall workshop (budget workshop). These workshops are typically held as day 
sessions on Saturdays. 

 
 

The 2021 City Council meeting schedule can be found (here). 

 
 

Compensation & Benefits 

Currently, based on Article 3-6 of Aurora’s Charter, the salary for elected officials 
is: 

 
Mayor $80,000 

Mayor Pro Tem $20,550 
Members of the 

Council 

$18,550 

 

Salaries are modified annually in an amount equal to the cost-of-living increase or 
decrease occurring during the previous calendar year as determined by the United 

States Department of Labor Consumer Price Index for the region which includes the 
Denver metropolitan area or the average increase or decrease given to all city 

employees, whichever is less. Such salaries shall be in addition to any other 
emoluments of office and said cost of living increase or decrease shall not be 

deemed or construed to be an increase or decrease of those salaries set forth 
herein and paid during the term of any council member. Certain benefits are also 
offered to the mayor and council members 
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